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How to create WSI

See also: Medical Training Guide - Scheduling WSI Visits.
This information has been copied from the document “wsi - copy”

Note: this guide was created using a test environment. No real-world PHI is used in this
guide.

1. Create a new guarantor.

r < Add New Guarantor

(O Encounter Guarantor and Coverages B Transaction nqury i Gudrentor Account | 4 Add Coverage 1§

Visd Guarantor

o Mary Alby [100003110]
Type Parsonal¥ amiy
(R o o Pat Sef

Visit Coverages ] Do Mot Bijl insurance [ Show Default FIO

" Closs T Previous 4 Mext

P Payments #

Visit Payment
2. Select Workers Comp.
3. Add date of injury and create.

Account T.F:lt!

Workers Comp 2| PersonalFamily MG A= Third Party Liability Corporate

Relationship to Patient
Salf m Employer

Guarantor Demographics

Employer Date of lnjury
GRAND FORKS PUBLIC SCHOOLS [1]
Namea1D

ALBY MARY

Date of Birth Lagal Sax SSH

1231973 Female 316-63-8378

City [or ZIP) Stata ZIP

GRAND FORKS North Dakota 58201

Home Phone

701-T46-5222

Work Phone

w Searrh ¥ Cancal
4. Make sure the workers’ comp guarantor is attached to the visit, then we will add WSI insurance

to the visit.
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i Encounter Guarantor and Coverages #

WIC - Gall

B Transacton ingeiry e Oearaster Accoent | e Agd Coverage

(1 M covernges foa this s castes

AmOS202025grand Forks Public Schools [400000470]
=1 Address sema s palian

[y Ton-746-5222

& inpctve

W Employar Grand Fars Public Sehests - Ful Tires

& Date of Infary: 57202025

I.h—ﬁ F

+ Add Coverage

W P gt T alar iman

Add a Mew or Exisling Coverage x

1 Create New Coverage
wy P @

T Filters ¥

WORKFORCE SAFETY AN INSURANCE [276]

PO BOK SEAS, BISMARCK, ND S8506-5525 Indursniy Wediae's Comp PO BOK SEBS, WORK COMP. WS, ND
Member Effective Dates
¥ Add Efective Date Range
Efectve From Eflectve To Wamber ID Ywification Statn
Q & & Mirer ]
() This coverage |s eMactive for this mom ber for all dates
Subscriber
Subscriber Mame S5N Emiplosyment
ALBYMARY 116-63-8378 Employmment Status Aedhdr 35
EDUCATIONAL CENTER 2409
Sex Duate o Blarth Subseribed's Patent Recsrd () F T ATTHANE 5
[—— TRWNTI ALBYMARY [1012863] Employ e
- Ramove GRAND FORKS PUBLIC 5C
Demographics Eimiplosmant Dabs City (or ZIF
Address Linked? Subscribes ID GRAND FORKS
No & Ernploy s D Siste  TIP
Addrans Rl bo Guar anson D sa201
8557 MAPLE VALLEY DR Sef Decupalan Cawry e
Home Phone TEACHER usa
T01-T46-5222 e
Chty (e ZIP) Work Phane TO1-Tdb-2300
GRAND FORKS e
State Fal o Fan
ND ELE D
Counity
GRAND FORKS
Conarviny
Urited States of Amanca

@ Encounter Guarantor and Coverages #

£ Date of Injury 52012025

6. Scan all paperwork into the document center

5. Add the workers comp number for the subscriber ID

B] Trarsaction inquiry i

Guarantor Account | b Add Coverage

Am05202025grand Forks Public Schools [400000470] # WORKFORCE SAFETY AND INS [401)WORKFORCE SAFETY AND
=3 Address same as patient INSURANCE [276] #
1 T01-Ta6-5222 Member 1D Growp Relationship to Subscriber
WIC-Set 2 inaciv 125645235 - sel
. Subscriber 1D
il Employer: Grand Forks Public Schools - Full Time 125649235 Effective for all dates
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