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How to create WSI

This information has been copied from the document “wsi - copy”

Note: this guide was created using a test environment. No real-world PHI is used in this
guide.

1. Create a new guarantor.

r < Add New Guarantor

(O Encounter Guarantor and Coverages B] Transaction inquiry i Guarantor Account | o Agd Coverage T 3

Visit Guarantor

ot Mary Alby [100005110]
Type Parsonal¥ amiy
I Fiad 2o Pat Self

Visit Coverages ] Do Mot Bijl insurance  [] Show Default F/O

+ Close 1t Previous § Nest

P Payments # £ Payment Collection

Visit Paymeant
2. Select Workers Comp.
3. Add date of injury and create.

Account T.[Jt!

Warkers Comp B PersonalFamily [RATTCEE®0 | Third Party Liability Corporate

Relationship to Patient
Self m Employer

Guarantor Demographics
Employer Date of Injury

GRAMND FORKS PUBLIC SCHOOLS [!]

MamaD

ALBY MARY

Date of Birth Lagal Sax SSH

/231973 Female 316-63-8378

City (or ZIP) State ZIP

GRAND FORKS Morth Dakota 58201

[,

Home Phone Work Phone

701-T46-5222

= Soarch ¥ Mancel
4. Make sure the workers’ comp guarantor is attached to the visit, then we will add WSI insurance

to the visit.
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i Encounter Guarantor and Coverages  # B Transacten iy e Oiraster Accourt | e Agd Coverage

(1 N coverages fes this s cested

Am05302025grand Forks Public Schools [400000470] »

1 Addrass same s patien
3y T81-746-5322
2 inpctive

WIC - Sall

& Diate of Injury: §72002025

I.Ihll—i: F

4 Add Coverage

Wl Emplayar Grand Fais Public Sehests - Full Tires

Al P man i Collar i

Add & New or Exsling Coverage b
3 Create New Coverage
wa i)
T Filters L
WORMFORCE SAFETY AN INS
PO BOK 5585 BISMARCK ND S4506-5585 Irespranity Wierinr's Comp. PO BOX 5585 WORK COMP. WS ND
Member Effective Dates
¥ Add Efective Dabte Range
Efsctive From Eflective To Wamber ID Yeification Statn
D & & s 11
(I This coversge |s efective for this mem ber for sl dates
Subseriber
Subscriber Hame SSH Employment
ALBYMARY 6-63-8378 Employment Status Adddr 34
EDUCATIONAL CEMTER 2409
Sex Duate of Birth Subscriber's Patent Record ([ T ATTHAVE §
Fuaiale VT ALBYMARY [1012863] Employee
- Ramove GRAND FORKS PUBLIC 5C
Demographics Employmesent Dabe City (o ZIP|
iddress Linked? Subscribes 1D GRAND FORKS
He s Ermployes 1D State np
Addrass Rl bo Guar andor D s8a01
£557 MAPLE VALLEY DR Salf Dhecimpalion Cioaanty Couniny
Home Phanhs TEACHER usa
Ton-Ta6-5222 Phame
Chty (e ZIF) Wl Phane T1-Ta6-2200
GRAND FORKS f
Siale a2 Fas
ND S8
Counity
GRAND FORKS
C oty
Urited States of Amernca

5. Add the workers comp number for the subscriber ID

i@ Encounter Guarantor and Coverages # B] Transaction Inquiry i Guaranior Account | 4 Add Coverage

Am05202025grand Forks Public Schools [400000470] » WORKFORCE SAFETY AND INS [401)WORKFORCE SAFETY AND
= Address same as pathent INSURANCE [2?3: .
1 T01-Ta6-5222 Member 1D Growp Relationship to Subscriber
WIC-Seil &1 |naciive 135648235 - sl
" Subscriber 1D
il Employer: Grand Forks Public Schools - Full Time 125649235 Effective for all dates

£ Date of Injury 52012025

6. Scan all paperwork into the document center
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